
Exam Upload Instructions 

 

1. Log in with your credentials. 
2. Click “Continue to View Student Accommodations” 

 

3. Click “Alternative Testing” in the drop-down menu on the left. 



 

 

4. Scroll to “Step 1” and check the box next to the exam entry you wish to upload the 
exam for. 



 

 

5. Scroll to “Upcoming Exam File Upload”  

 

 

 

 

 

 
6. Label the file and click “Choose File” to choose the document from your computer. 

Click “Upload File”. 

 



 

 

7. Make sure the exam submission has gone through by identifying this message at the 
top of your screen. 

 


