1. Login with your credentials.

Scheduling Exams

2. Click “Alternative Testing” in the drop-down menu on the left side of the screen.

LOGIN AS USER (] » MYDASHBOARD » OVERVIEW

BACKTO MY PROFILE > Accommodation Requests
SUMMER 2025
MY DASHBOARD 1
> Overview
Number of Requests Add Requests
> Announcements
View Request Detail
> Equipment
> Login and Security List of Accommodation Requests:
il ] « AIM100.01 - FAKE CLASS (CRN:
> My Files 00011)
> My Eligibility

My E-Form Agreements

My Mailbox (Sent Emails)

AACCOMMODATIONS

> List Requests

> Alternative Testing h
QUESTION?

> Alternative Formats

> Communication Access OAA Staff

access@siu.edu

Office for Access & Accommodations
Student Health Services, Suite 220

> Notetaking Services

YOUR NOTIFICATIONS

***THIS IS AN EXAMPLE OF A USER
NOTIFICATION***

This is used to provide an individual user (it
can be an employee or a student) with a
notification that will appear in their dashboard.
It must be manually added or removed in the
User Service Center for each person. If you
want examples of how this is used submit a
ticket

This is a feature that is not required for Initial
deployment. You may wish to wait to use this
feature until you have experience with the
system.

3. Select the course you would like to schedule the exam in the drop-down menu.

Click “Schedule Exam”.

[:D ALTERNATIVE TESTING

LOGIN AS USER

BACK TO MY PROFILE > SCHEDULE AN EXAM

MY DASHBOARD

» MY DASHBOARD > ALTERNATIVE TESTING

Select Course: l Select One

> Overview
-«

> Announcements
> Equipment
> Login and Security
> My Appointments UPCOMING EXAMS SCHEDULED
> My Files
> My Eligibility

View Status Location CRN
> My E-Form Agreements
> My Mailbox (Sent Emails) View Processing 0001"
AC IMODATIONS
> List Requests QUESTION?
> Altemative Testing office for Access and Accommodations
> Ahernative Formats Student Health Center

2nd Floor, Suite 220
374 E. Grand Ave.
Phone: 618-453-5738
VP: 618-615-4492
oaatests@siu.edu

v

Communication Access

v

Notetaking Services

SIGNOUT >



4. Fill out allthe exam request fields.

IE SCHEDULE AN EXAM

BACKTO MY PROFILE >

MY DASHBOARD

> Overview

Announcements

Equipment

Login and Security
> My Appointments
> MyFiles

My Eligibiity

My E-Form Agreements

My Mailbox (Sent Emails)

OMMODATIONS

> List Requests

> Alternative Testing

> Alternative Formats

> Communication Access

> Notetaking Services

SIGNOUT >

» MY DASHBOARD » SCHEDULE AN EXAM

AIM 100.01 - FAKE CLASS (CRN: 00011)

UPCOMING EXAMS ALL EXAM REQUESTS

Note: Required fields are marked with an asterisk (*).

UPCOMING EXAMS FOR THIS COURSE

EXAM REQUEST 4—

*
« Exam on Tuesday, June 24, 2025 Available Exam Dates * :

Time: 09:00 AM - 10:20 AM (80) Select One 5

Date*
Hint: Please review: Exam Scheduling Availability.
mmvdd/yyyy
Time*
o 0
Services Requested (As Applicable) *:

Hint: You are required to make a minimum of 1 selections.

O Assistive Technology Computer for Essays
Software

[ Extra Time 1.50x [0 ExtraTime 2.00x

[ Limited Distraction

Total Exam Length:

0 Minutes

Exam Ends At:
Not Available

Additional Note:

TERMS AND CONDITIONS

*+**CUSTOMIZE ME*** WEBSITE CONTROL, ALTERNATIVE TESTING, MAIN
CONTROL, MESSAGE FOR STUDENT SUBMITTING EXAM REQUEST

You don't have use this field. Some schools provide testing policies or
procedures



P N1

5. Click “Add Exam Request”

ACCOMMODATIONS

> List Requests

> Alternative Testing

> Alternative Formats

> Communication Access

> Notetaking Services

SIGNOUT >

FORM SUBMISSION

Date*
Hint: Please review: Exam Scheduling Availabilty.

Time *

9AM v| 00 v
Services Requested (As Applicable) *:

Hint: You are required to make a minimum of 1 selections.

Assistive Technology Computer for Essays
Software

Extra Time 1.50x Extra Time 2.00x
Limited Distraction

Total Exam Length:
40 Minutes x 2.00x Multiplier = 1 Hr 20 Min

Exam Ends At:

09:00 AM + 1 Hr 20 Min = 10:20 AM

Additional Note:

ﬁ /ADD EXAM REQUEST > BACKTO OVERVIEW )

You don't have use this field. Some schools provide testing policies o
procedures

6. Make sure the exam appears in the “Upcoming Exams” column and the

confirmation at the top of the screen says the request was successfully added.

SOUTHERN ILLINOIS UNIVERSITY
OFFICE FOR ACCESS
SIU| & ACCOMMODATIONS

([ SCHEDULE AN EXAM

LOGIN AS USER

BACKTOMY PROFILE )

MY DASHBOARD

> Overview

> Announcements

> Equipment

> Login and Security

> My Appointments

> My Files

> My Eligibility

> My E-Form Agreements

> My Mailbox (Sent Emails)

ACCOMMODATIONS

A liet Damiacte

(1] » MYDASHBOARD » SCHEDULEAN EXAM

REQUEST UPCOMING EXAMS ALL EXAM REQUESTS

@ SUCCESS! YOUR ACTION HAS BEEN COMPLETED 4—

The system has successfully saved your action.

AIM 100.01 - FAKE CLASS (CRN: 00011)

Note: Required fields are marked with an asterisk (*).

UPCOMING EXAMS FOR THIS COURSE ‘—

+ Exam on Tuesday, June 24, 2025
Time: 09:00 AM - 10:20 AM (80)

+  Exam on Wednesday, June 25, 2025
Time: 09:00 AM- 10:20 AM (80)

EXAM REQUEST

Available Exam Dates *:

‘ Select One v

Date™:

Hint: Please review: Exam Scheduling Availability.

TERMS AND CONDITIONS

HHCUSTOMIZE ME*** WEBSITE CONTROL, ALTERNATIVE TESTING, MAIN
CONTROL, MESSAGE FOR STUDENT SUBMITTING EXAM REQUEST

You don't have use this field. Some schools provide testing policies or
procedures




