Instructor Testing Agreement

1. Login using your SIU credentials.
2. Click “Continue to View Student Accommodations”

=
SOUTHERN ILLINOIS UNIVERSITY

OFFICE FOR ACCESS
SIU| & ACCOMMODATIONS

[]E] INSTRUCTOR PORTAL

| @ Session Extender: ON ‘ _CJ‘ HOME > INSTRUCTOR PORTAL

LOGIN AS INSTRUCTOR Username: siu850027122
BACK TO MY PROFILE > —
_ ACCESS POLICY

_ Please read the following prior to completing the form

i fe i i | St s i i s.
> Online Services Home By clicking on the following button, | acknowledge that | have received and understand the school's FERPA policy s it pertains to student record:
> Help FERPA (Confidentiality Statement)
Along with the right to access the records of students comes with the responsibility to maintain the rights of students particularly as outlined in the Family Educational Rights and Privacy Ac
faculty and staff who have a legitimate need to know their contents; however, you do have a ity 1o maintain i
SIGNOUT >

Reminders:
« Please REFRAIN from using SHARED (PUBLIC) COMPUTER.

« REMEMBER TO SIGN OUT AND CLOSE THE BROWSER COMPLETELY AFTER YOU ARE FINISHED ACCESSING THIS INFORMATION

Important Note

« Please REFRAIN from using SHARED (PUBLIC) COMPUTER.

« Remember to Sign Out and Close the Browser Completely After You Are Finished Accessing This Information

CONTINUE TO VIEW STUDENT ACCOMMODATIONS > h

3. Click “ Alternative Testing” in the “Home” menu on the left.



SOUTHERN ILLINOIS UNIVERSITY

OFFICE FOR ACCESS
& ACCOMMODATIONS

(I) oVvERVIEW

T
STUDENTS WHO REQUESTED ACCOMMODATIONS

| @ Session Extender: ON l "] » OVERVIEW

> Overview

> Ahemistive Formats Records Found: 1 (Showing:1-1)

> Alternative Testing h

S View PDF CRN Subject Course Section Student's Full Name
> Communication Access
> Notetaking Services
View PDF 00011 AIM 100 01 Mickey **®siirz
SIGN OUT
QUESTION?
OAA Staff

access@siu.edu

Office for Access & Accommodations
Student Health Services, Suite 220
Mail Code 4705

Southern illinois University

374 E. Grand Ave

Carbondale, IL 62901

P: (618) 453-5738

F:(618) 453-5700

A &A dati bsi

4. Click “Courses without Alternative Testing agreement”



OFFICE FOR ACCESS
U| &8 ACCOMMODATIONS

[I-] upcommic Exams

I (&) Session Extender ON > ALTERMATIVE TESTING » UPCOMING EXAMS

‘ wsonran s

BACK TO MY PROFILE = TYPICALLY NOT IN USE**

——— ALTERNATIVE TESTING AGREEMENT

> Owerview

> ARernative Formats 1
> Amernat 2

ineat - Courses without ARernative Testing h
> MNotetaking Services g

Totzl Cowses with Ar=rnatie Testng
SIGN OUT >

Agreement O

UPCOMING EXAMS SCHEDULED

QUESTION?

Office for A-’C‘GS, and Accommodations

433 5738
VP 018 bl*—-l-l?,
castosts@sas adu

5. Select the class you would like to create an agreement for and click “Specify
Alternative Testing agreement”



SOUTHERN ILLINGIS UNIVERSITY

OFFICE FOR ACCESS
& ACCOMMODATIONS

[T} ALTERNATIVE TESTING AGREEMENT

@ Seczion Extender. ON y = # ALTERNATIVE TESTING ¥ ALTERNATIVE TESTING AGREEMENT

LOGIN AS INSTRUCTOR

IMPORTANT MESSAGE

BACK TO MY PROFILE *~TYPICALLY NOT IN USE***

‘ Previous Teem

i v I

> Overview

> Altermative Formats Nawvigate To: | Courses without Alternative Testing Agroemant

> Anomstwve Testing

on Access

? Notetakmg Servaces

> Communic

> Recosds Found: 1 (Showing 1-1)

AIM 100.01 - FAKE CLASS (CRN: 00011)

Seetus: Not

Course Meetin

Testing £ <

© MW 1000 AM - 11:30 AM, D8/01/2023 - 07/26/2023

Summany:

e Number of Students Requesting Anermatve Testing: 1

QUESTION?

Office for Acoe: nd Accommaodetions

Student Health Center
2ndg Floor, Sulse 270
374 € Grand Ave.
Phono- 612453.5738
VE: 818.6154492




6. Answer all of the questions listed and provide your contact information.

SOUTHERN ILLINOIS UNIVE

OFFICE FOR A'C\CVESS
& ACCOMMODATIONS

m ALTERNATIVE TESTING AGREEMENT
# ALTERNATIVE TESTING AGREEMENT

LOGIN AS INSTRUCTOR Note: Requred fields soe marked with an sstesmh (¥ ),

BACK TO MY PROFILE > COURSE INFORMATION LIST OF QUESTIONS CONTACT INFORMATION

Please solect allowsble maseriais for tes1 * Fhone Numbes

Courze: Notes United States of Ameriza (+1) v

AIM 100.01 - FAKE CLASS (CRN: D0011)

£
:
2

Books
» Overview Infarmation Regarding ANemative Testing Agreement Calowlator
> ARsrntve Formats Instructors Pheese review o detais of this agreement. and submit eny Eomilads

feations 10 the O =
> Aernative Testing modificaons 10 the GAA office

O

> Commurecation Acc

Floaze provido wsting leagth for 3l exam typos that will to ghen Additional Comment:
theoughout the semester (expecially finais) T

> Notetaking Services

No

chenges 1o the agreement CAN be made
050 80 50 through tha pertal,not

roughout the semester,

I Plazse contact the INSLELor with any QuOSLons you have sgardieg
the agreemant.
How & this exam adminsterod for e cass? *
In clezsrocm (student mill take in peczen ot DSS)
D2L (plesse extend tme in D2L
Pearson (pleaze extend time in Pearson)

Fvolve (please extend bme i Evo
Othe: (Additionl Comment Required)

Additions! Comment.

How i 04am be dolvered to OAAT #

Uplood to OAA faculty portel

Hand debvered to Student Health Center. Room 220
oL

Fearson

Fvohe

Othes (specify below-no emaif)



7. Click “Submit and Specify Dates”.

In the event student needs to clarify exam item(s), how may we reach you
or the TA? Provided cell or email here will only be viewable by DSS staff.

Instructor (618) 453-5738

In the event the student cannot begin the exam at the same time as the
class, how many days before/after can the student take the exam? When
classes are consecutive, students may need to postpone or take exam
early in order to receive extended time.

2 days|

Special Instructions

Open Note (specify page requirement below)

] OpenBook
Formula Sheet provided by student
Internat Access (specify below)

Student Permitted to Keep Test

[ Other (Additional Comment Required)
Scantron (Specify color)

Additional Comment:

FORM SUBMISSION

SUBMIT AND CONTINUE TO SPECIFY EXAM DATES > h

QUESTION?

Office for Access and Accommodations
Student Heaith Center

2nd Floor, Suite 220

374 E. Grand Ave.

Phone: 618-453-5738

VP: 618-615-4492

ocaztests@siu.edy




8. Please add all the dates so that you know the students will have exams. These
dates can be changed later if needed.

Modify Delete Exam Thursday, June 26, 2025

ADD ADDITIONAL EXAM DATE

Note: Required fields are marked with an asterisk (* ).

EXAM DETAIL UPLOAD EXAM FILE h

Type *: Note: Exam files can be added on a continual basis.
e Title Or Exam File Note:
Date *:
Hint: Enter date in the following format Month/Day/Year (i.e. Select File: @
12/31/2025). ATt B S s e s v et s 3 s o S o

l mm/dd/yyyy

Approval Grace Period:

‘ Select Type v| [ Number of Business Days v

Time: @
[seect v]

Standard Length Of Exam (In Minutes) *:

Hint: Please specify length in minutes, and do not include extended
time accommodations. For example: 120 minutes for 2 hours.

—_

Additional Note For Staff: @

FORM SUBMISSION

—» SAVE EXAM DATE > BACKTOLIST >
|



